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14 i'love.uber 1947 


M£M0HANDUM TO; Executive for Adininietr£.tion and lAenagemer.t 

SUBJECT: Inforine.tioii to be Diecixsted V^ith Other Goverrmient 

Agencies 


1. Although you hnve given me verb&.l approval to proceed on 
this {'crticidar matter, I felt that it might be advisi<ble to have this 
request passed to your office once egain for forwarding to Inspection 
end Security for clearance* 

2* The following in general is the nature of information to 
be discussed. An initial meeting on this subject was ap^-roved and held 
at the Bureau of Budget on 22 September 1947. The following people were 
present end will be recontacted: 

Mr. Marshall S. V/right 
Technical Assistant to the Chief 
Office of Plant and Operations 
Department of Agriculture 
7.'&shington 25> r»G* 


Mr. Guillermo lYiedina 
Principal Engineer 
Hydrographic Office 
Navy Department 
Suitland, Maryland 


\ 


Lt. Col. Albert G. Foote 
Coiiimanding Officer 
Aeronautical Chart Service 
Air Transport Command 
36th AAFBU 
Gravelly Point, D.C. 


Mr. Burton W. Adkinson 
Chief, Division of Mapp; 
Library of Congress 
Washington 25, D.C. 


Mr. H. E. Spittal 
Army Map Service 
6500 Brooks Lane 
V-asliington 25, D.C. 


Oteiinent Ns* 


Ckaofc (R^s. 

Q Osetassifiad 
Class. Changad Toi TS S 
Auth.i HR 70- 
Dtlsj 
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Mr. P.lhevt ^ftanley 
Chief, Geogrepiiic Section 
Cotsi £nd Geodetic Survey 
repb.rtiiient of Co/mnerce 
re&hint;ton C.C. 


Mr. F.obert K. RLndall 
ZetliHf tee livibion 
Survey erxd Mg-pping 
Bureau of the Budget 
\ ESiiington, B.C. 


2 . The Centrrl Intelligence Agency has charged the^Graphic 
Materials Eivisjon of its Reference Center v^ith the responsibility for 
the development, coordination, efficient mainterif^nce, and direction of 
an extensive central i-eference file of graphic irifon.iation. ^ This^in- 
fonigtioi ;ill be used as a positive aid in the conduct of intelligence 
r®-e£rcl and evaluation niissions v;ithin various organiJiCtional components 
orcentr.^! Intelligence Agency and other participating intelligence agencies. 
This responsibility encompasses the problem of establishing systems for 
cftaloginr, and ottervise classifying such materials that are nov: held in 
effici'^rt but varying' systems in the different agencies so that they v.ill 
be kr.o^^n and readily accessible from the information contained in a compre- 
hensive centralized, file. 


4. The Pictorial, Map and Film Sections of the rivision are work- 
ing to develop a coordiiuted system for identifying, cataloging and indexing 
tl is m.£terial so that approprifcte graphic holdings may be entered into ^ 
certrsl index. A mach.ine record of punch-card system is contemplatoa so that 
the many capabilities of a macidne syc-tem may be utilized for file search ana 
maintenance. Progress £0 far indicates that the program is entirely xeasible 
and v.ill be a valuable aid to those needing graphic nia.terials. It vail in- 
diccte the extent end substantive content of those files and holainge tiie 
information on v hich has been processed into the Reference Center's index. 

It vill provide, for all material indexed, the proper identification a.s 
used, by the holding agency and vdll supply other pertinent infonaation vhich 
vill eliminate unnecessary demands upon these agencies v-ith an attendant 
saving in time and riiaterial for all concerneo.. 


5. It is realized tha.t tne program is full of possibilities for 
rendering an efficient service in the graphic field and that millions of 
items (maps, photos end films) ere involved. The magnitude of the job is 
not discouraging as the process of adding to the iiiformation in the records 
vdll be a continuing one. Local goverrunent holdings novv in various agencies 
vill --'erve as pilot studies tnd otner holdings can be processed as the 
Graphic Materials Division's capacity for so doing will permit. In extensive 
conductions, the processing vould be done in fields of priority intelligence 
interev^t and thus eiU'.ble the program to be productive at an^enrly stage of 
its development. Prelirairit.ry suiveys indicate the possibility of recording 
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much of this inforittation directly from the verious faccessions lists and 
cstelogs available- This is particularly fortunate \shere these lists 
v.ill keep the iriforsnetion current on tiiose agencies issuing such lists. 

It vill enable the system to render appreciable services vliile still grow- 
ing. 

6. T.'hile cooperation of the cgencies involved is essential, the 
progrtni is laid out on a policy which recognizes the inability of these 
agencies to devote extensive time &nd/or personriel to participate in its 
development. Svery effort is beiiig made to avoid disrup<ting the routine 
of these agencies tnd it is expected that no more time vdll be involved 
than the consideration these agencies extend to the regular users of their 
services. 


7. In Use map Section, it is planned to incorporate all perti- 
nent information regarding the map holoings of goverrunental and private 
agencies into a consolidated machine records file wnich will retain the 
identity of the holding agency. The file would be set up on a geographical 
area basis, the code foi* which will also serve tne film and photo records, 
V.itliin the areas concerned the cards would be filed by types S-S general, 
pert, set maps, or city plans (in that order) by subjects classified as 
topographic, economic, aeronauticsl, hydrographic, etc. An eighty^ column 
I.B.M, card is contemplated, on which the following information vdll be 
puncl ed, usuelly in code: 


Geographical area ........... Coded 

Type (general, part, set, city plan). . Coded 
Subject (topographic, economic, etc.) . Coded 
iuthority (H. 0., AMS, GSGS, etc.). . . Coded 
Scale 

Folding Agency Coded 

L'ap number, series number, book, docu- 
ment or area cross-referenced • . • • Used as needei 

Name or Title As given 

Significant Date No code 

Secondary description Usually coded 


(to supplement "Subject" by 
indicating roads, BR*s, etc. 
where these miglit appear on 
a map primarily carried as 
aeronautical, etc.) 

Text ... ..... English, Russian, etc. 

Reproduction (lithe, etc.) Coded 

Classification • . . Secret, Confidential, etc. 


8. Supplementary or follovf-cards will be used in which a 3x5 in. 
area, vill be blank. This card will be used to expand the standard card when 
necessary^. It will retain necessary punching for machine processes end the 
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renit-inder of trie c&rd T;ill be blank to permit Uc^e for irianual typing or 
^Taxograph" reproduction of 3x5 carat- t-uch i.s ueed by the Sal Library. 

9. It if; expected that thit, ayc tem v.ill provide a comprehensive 
recoi-d of graphic infoi'mation ave.ilsble foi' government use. It v^ill tell 
vhat is available ^there, in v/hat fona, and identify it in the tiaiae manner 
es the holding agency does. The system v;ill utilize the capabilities of 
n.G.Ci-ine processes for file search, arif-^lysis and tabulations. The time 
saved the different offices needing graphic raaterial will be of considerable 
value in eliminating unnecessary personal search tnrough the various files. 
The expcrie.ice gained by personal search is not readily passed on to others, 
Vviiereas the service available from a comprehensive consolidated record will 
be permanently ava.ileble for ell users without regard to their faiDiliarity 
with maps and holding agencies. 


hctir.g Chief 
Reference Center 
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